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POLI CE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the highest ranking position in the
police departnent, the primary duty of which is acting as
adm ni strative head of the departnent. The Police Chief is
responsi ble for the organization and managenent of departnent
operations, for managenent of personnel, and for managenent of
all departnent assets. The enpl oyee of this class plans and
directs systens to provide | aw enforcenent and crine prevention
services for the community, and provides for all support
functions for these operations, including production and
mai nt enance of records, care and mai ntenance of equi pnment and
property, and public relations. The Police Chief works with a
hi gh degree of independence in the performance of duties,
reporting to the Mayor who revi ews and oversees the work of this
cl ass.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Devel ops managenent pol i ci es, and determ nes goals and
obj ectives for the departnent. Organizes the departnment by
creating a structure that will best utilize avail able resources,
and organi zes the personnel managenent functions of the

departnment in a manner that nost efficiently provides the
required services while mnin zing expense. Reviews departnment
structure and operations in |ight of information gathered during
research or during review of existing or proposed |egislation
and decides if new prograns or policies are needed or if changes
in current structure or operation are required. Monitors any
| ocal conditions which nay create situations the departnment nay
be call ed upon to handl e.

Devel ops a personnel recruitment and selection program,
interviews prospective enployees, and makes hiring decisions.
Est abl i shes a systemof perfornmance eval uati ons and provi des for
its inplementation. Admnisters a conprehensive personnel plan
covering conditions of service. Prepares for and participates
in collective bargaining efforts to negotiate contracts and
agreenments with enpl oyee | abor uni ons. Del egates assignnments to
subordi nates, outlining responsibilities and setting task
priorities. Provides work spaces and resources for the
conpl eti on of work. Provides for on-the-job training. Holds
formal nmeetings to receive reports, dissem nate information, or
di scuss work problens. | nsures that appearance of personnel
meets departnment standards for safety and propriety. Monitors
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work pace of assigned jobs, and counsels enployees who are
experiencing work problems. Handles enpl oyee
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conpl aints and gri evances. Mintains discipline anong enpl oyees
of the departnent.

Est abl i shes systens of |ine and staff inspections to exercise
control through the processes of observation and review of
departnment operations. Develops a report systemto be used as
a process for analyzing the quality of police service. Provides
for outside audits when they are needed. Est abl i shes an
internal affairs review process to investigate any viol ati ons of
t he code of conduct for departnent nenbers, to renove any unfit
personnel, and to correct procedural problens.

Manages t he operations of the general accounting systemfor the
departnment. Authorizes the expenditure of funds, making sure
that such expenditures are in accordance with the budget.
Prepares a departnental operating budget, including collecting
and analyzing all necessary fiscal informtion, review ng
di visional operating budgets, and preparing revenue and
expendi ture estimates.

Oversees and wutilizes a system of information managenment
designed to organize and process information for use in the
adm ni stration of the departnment. Establishes policy concerning
t he mai nt enance of informati on and provides for the security and
privacy of all information not a part of the public record.
Conpi | es, organi zes, and anal yzes data and wites reports needed
to docunment the operations of the departnment. Wites letters in
answer to witten or oral requests addressed to the police
departnent, or as needed to handl e needs of the police service.

Pronotes a positive public inmage of the department in the daily
performance of duties by denonstrating to the public the
necessity and nethods of civilian cooperation in |aw enforcenent

wor K. Coordi nates the work of the departnment with rel ated
federal, state, and l|ocal boards and agencies. Serves as
of ficial departnment representative at any required nmeetings, and
makes speeches before school and civic groups. Acts as
depart nent representative to the news nedia, rel easi ng
i nformati on and answering questions concerning the work of the
departnment. Answers inquiries or handles conplaints fromthe

publ i c about the operation of the police departnent. Determ nes
target areas for crime prevention or public education efforts,
and develops a public education program to neet identified
conmuni ty needs.

Eval uat es trai ni ng needs, establishes a training programfor the
departnment, and nmmintains the program by seeing that it is
properly staffed and supplied with training resources. Provides
for outside instruction to neet any training needs not avail abl e
in the departnental training program

Provi des for the maintenance of an inventory of supplies and
equi pnent, and oversees the purchasing process. Oversees the
general care, maintenance, and use of departnental equipnent,
vehicl es, and property. Prepares specifications on new police
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department equi pnment for public bids.
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Pl ans, organizes, and directs all |aw enforcenment functions of
the departnment, including patrol operations, traffic control,
crim nal investigation, special tactical operations, handling of
juvenil es, and managenent of the jail.

Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unless_othermﬂse soecified. all requirenents nust be net before
adm ssion to exam nation

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Loui siana, and
passing a civil service exam nation for the position.

Bef ore appoi ntment, nust pass a nedi cal exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

MUST MEET ONE OF THE FOLLOW NG TWO QUALI FI CATI ONS
El THER

Must have at | east a bachelor's degree in business
adm ni stration, public admnistration, or a related curricul um
and at | east eight (8) years of responsible experience in |aw
enf orcenent positions; or nmust have at | east a bachel or's degree
or an associate degree in crimnal justice, police
adm ni stration, or other | aw enforcenent curriculumand at | east
ten (10) years of responsible experience in |aw enforcenent
positions. Law enforcenent experience should include work in
positions which would provide background in patrol operations,
crimnal investigations, police training, and rel ated areas of
pol i ce departnent operations and nmanagenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
| east twelve (12) years of responsible experience in |aw
enf orcenent positions, at l|east four (4) years of which nust
have been in positions which include adnmnistrative or
supervisory responsibilities. Lawenforcement experience should
include work in positions which would provide background in
patrol operations, crim nal investigations, police training, and
rel ated areas of police departnment operations and nanagenent.
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